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COI''TACOBAHO YTBEPX/IEHO
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nporokoia ot 12.01.2021 r. Ne 7 HuxomnaeBkal2.01.2021Ne03-a
Hoso:xxenune

00 opranu3zanum padoThl € 3JIEKTPOHHBIM KYPHAJIOM
1. O0mue mos0KeHUu

1.1. Hacrosiiiee nosjokeHue o0 opraHuzanuu paboThl C AJIEKTPOHHBIM >KYpPHAJIOM B
MYHULUNAIBHOM Ka3éHHOM 0011e00pa3oBaTeIbHOM YUPEXKICHUN Cpenusis
oOmreobpa3oBaTenpHas ImIKoia» Tmoc. HwukomaeBka (manee — TlomoxxeHue)
paspabotaHo B cooTBeTcTBUU ¢ DenepanabHbIM 3aKOHOM OT 29.12.2012 Ne 273-03
«O06 obpazoBanuu B Poccuiickoii ®deneparumy.
1.2. Tlonoxenue ompeaenseT mnpaBuiia padOThl U €JUHBIC TPEOOBAHHS IO BEACHHUIO
anekTpoHHoro xxypHaia B MKOY COII nmoc. Hwukonaeska (nanee — lIkona).
1.3. DnexTpoHHbIM XypHasoM (fanee — DJK) Ha3pIBaeTCsl KOMIUIEKC MPOrpPaMMHO-
anmapaTHbIX CPEeACTB, BKIIOYAIOUIUI 0a3bl TaHHBIX U CPEACTBA JOCTYINa U pabOThI C
HUMHU (IIPOrpaMMHO-aNMNapaTHyl0 HHPPACTPYKTYpy, CEPBUCHI HH(GOPMAIUMOHHOTO
B3aUMOJICHCTBHUS ).
1.4. DnexTpoHHBIH JTHEBHUK — pasgen OX, mnpexacraBnsriommii  coOoit
WH/IMBUTyaJTU3UPOBAaHHYIO0 BBIOOPKY AaHHBIX U3 DX 0 Xoze u pe3ynbraTtax 00ydeHus
KOHKPETHOTO YYEHHKA.
1.5. 92X — cpeactBO MHAMBUAYAJIBHOTO Y4e€Ta pE3YJNbTaTOB  OCBOCHHUS
oOpaszoBaTenbHbIX  TporpaMM. OH  OTHOCHUTCA K  Y4eOHO-TIEAaroru4eckoit
JOKYMEHTallMu. AKKypaTHOE, TOUHOE U CBOEBPEMEHHOE BeJEHUE ero 00s3aTelbHO
i Kakaoro cotpynnuka llkomsl, B 00s13aHHOCTH KOTOPOTro BXoauT pabora ¢ DXK.
JlocTynn K TMepCOHANbHBIM CTpaHHUIAM JHEBHHUKA HMEIOT POJUTENH (3aKOHHBIE
npeacTtaBuTenu) odydaromierocs, odyvaromuiics, agmMuauctpanus lkons! (qupexTop
IIkonbl, 3aMECTUTENM  JUPEKTOPA),  YUYMUTENs, KIACCHBIE  PYKOBOJUTEINM;
agmuHuctpaTop K.
1.6. ITpuntunamu padoTsl ¢ DK sBHsIOTCS:

o coOmIOZIeHNE TIPaB U CBOOO/ YUaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHUH;

e JIOCTOBEPHOCTH U MOJTHOTA UH(OpMAITNH, cofepxkarieiics B DK;

o yHU(DUKAIMS JaHHBIX, cojaepkamuxcs B OX, W JOKyMEHTHPOBAHHOM

uHpopmanuu xonsr;
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e 3alIMTa JIaHHBIX, cojepxkamuxcs B DX, 0T HenmpaBOMEpHBIX U
MIPOTHUBOIIPABHBIX JIEUCTBUU.
1.7. Benenue »snekTpoHHBIX (GopM ydeTra oOpa3oBaTEIbHOW JEATEIBHOCTH MU
pe3yapTaToB oOpaszoBaTenbHOM nearenbHOCcTU (D7K) sBISIETCS COCTaBHOM YacThiO
paboTHI 110 BEACHUIO 3JIEKTPOHHOTO TOKyMeHToobopoTa B [lkore.
1.8. 9K sBnsieTcst yacThio HHPOpMAMOHHON cucTembl LIIKOIBI.
1.9. ®ynkuuoHnpoBaHue U UCHoyib3oBanue DK OCYIIECTBISIETCS B COOTBETCTBUU C
NEHUCTBYIOIIUM 3aKOHOJATenbCcTBOM P®, B ToM uuncine PenepalbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHalnbHBIX JaHHBIX).
1.10. OTBeTcTBEeHHOCTH 3a (PyHKIIMOHUpOBaHKE D)K M KOHTPOJIb 32 MPABUIBLHOCTHIO
€ro BEIEHMsS BO3JAraloTCs Ha 3aMECTHUTENsl JAUpeKTopa wKoiael 1no YBP wu
TEXHUYECKOI'O CIIEUATUCTA.
2. Haznayenue K

DK ucnone3yercs Ui pelieHHs CIEAYIOIMNX 3a1a4:
2.1. Co3nanue/BBOJ, CUCTEMAaTHU3aIMs, UCIIOIb30BAHUE M XpaHEHUE JAaHHBIX O XOJe
oOpa3oBaTenbHON gAesTenbHOCTH B Illkone, B TOM uymcie 00 yCHeBaeMOCTH H
MOCEIAEMOCTH YJallluXcsl.
2.2. Odopmnenune nHPpOpMaIMK, XpaHslIeiics B 6a3e NaHHBIX, B BUJIE JOKYMEHTa Ha
OyMa)XHOM HOCHUTEIIE.
2.3. ObecrnieueHue ONMepaTUBHOTO JOCTyNa poAuTeNed (3aKOHHBIX IMpeACTaBUTENEH )
oOyuaromerocst, aamuauctpanuu Ilkonsr (mupexropa Illkonbl, 3amectureneit
IUPEKTOpa), Y4YHUTeNed, KIACCHBIX PYKOBOJIUTENEH K OTMETKaM 3a BeCh MEpPHOJ
BeJIEHUs )KypHaJla [0 BCEM MpeaMeTaM B JII000e Bpemsl.
2.4. ABTomaTu3alMs ~ CO3[aHHUS  OTYETHOM  JOKYMEHTAallMU  Y4YUTeNed U
aJIMUHHUCTpALUH.
2.5. CBoeBpemMeHHOE MHGOPMUPOBAHUE POJUTENICH (3aKOHHBIX MPEICTABUTENCH) 110
BOIIPOCAaM yCNeBAEMOCTH, MHINBHUIYAJIbHBIX PE3YJIbTaTOB U MOCEHUIAEMOCTH UX JETEH.
2.6. HWudopMupoBaHue ydyammxcss O XoJAe 00pa3oBaTeIbHON JCATEIBHOCTH
MOCPeACTBOM JaHHBIX B D)K.
2.7. KonTpounsb 3a peanuzanueil 00pa3oBaTeNbHBIX IPOTPaMM, B TOM YHCIIE YUET:

e TIPOBEJCHHBIX 3aHITHUH;

o JIOMAIITHHX 33J]aHUN U 00bEeMa Harpy3Kd Ha 00y4aromuxcs;

e pE3yJabTaTOB OCBOEHHUS  OOpa3oBaTENbHOW  MpPOTrpaMMbl  yHalIUMHCS

(ycrieBaeMOCTB);

e TIOCEIIAEMOCTH 3aHATHI yJalIuMUCH;

e JIMHAMUKH YCIIEBAEMOCTH yYaIIUXCS;

o peann3anuu 00pa30BaTEIbHOIN MPOTPAMMBI.

3. IIpaBuaa padorsl ¢ K
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3.1. Begenne DX o0s3aTeNbHO A KaXKI0TO NEAArora, KJIacCHOro pyKOBOAMTENS, a
Takke Tex paboTHUkoB Ilkonbl, B 4bM (QYHKUMOHAJIbHBIE OOS3aHHOCTH 3TO
BKJIFOUEHO.
3.2. Ilopnep:xaHue B AaKTyaJbHOM COCTOSHUM HH(pOpMaluu, XpaHsielcs B 0ase
naHHbIX DK, sBisercss 00s3aTeNbHbBIM.
3.3, Vyer peanuzauuu 00pa3oBaTeNbHBIX MPOrpaMM M OCYLIECTBIICHHS
00pa30BaTENIbHON JEATENBHOCTH BEJIETCS BCEMHM IEIarorMYecKUMU paOOTHUKAMMU
[Ixombl.
3.4. PacnpeneneHue 3aHATHM IO IPEAMETAM M 3aKpEIUICHHE HUX 3a YYUTEISIMU
OCYILECTBIISIETCS HA OCHOBAaHUHU Yy4eOHOTO IUIaHA U paCIpelleeHUs MeJarornyeckon
Harpy3KH.
3.5. Beoxg B OXK nmar npoBefeHuUs 3aHATUA B COOTBETCTBUU C PACITUCAHUEM 3aHATHM,
TE€M YPOKOB, 33JIaHHBIX JOMAIIHUX 3a/laHui, OTMETOK OOy4YalOUINXCs U CBeIEeHUIl 00
OTCYTCTBUM yYaIIMXCS HA YPOKAX OCYILECTBISETCS YUUTEIIMU €KETHEBHO.
3.6. Buecenne B DX wundopmarmu o0 OTMETKax OOydYarOIIMXCS M CBEACHUU O
MPUCYTCTBUU/OTCYTCTBUM YYAIUXCs JOJDKHO MPOU3BOAUTHCS B JIEHb NPOBEACHUS
3aHSTHSL.
3.7. lllkona rapaHTHpYyeT yYallUMCS M UX POJIUTENSM (3aKOHHBIM IPEICTABUTEIISIM)
BO3MOKHOCTh OIIEPaTHBHO MOJy4aTh HHGOpPMAIMIO O TEKyLIeH ycneBaeMOCTH U
roceniaeMocTH yJamierocs uepes XK.
3.8. Ilpu Bemenuum DX KaxapiM TeAaroroM (ydumreiaeMm) AOJHKHO COONIOAATHCS
eAMHOooOpa3ue 3alloJIHEHHUs KYpHAJIOB B YacTU TEM IMIPOBEICHHBIX YpPOKOB (B
COOTBETCTBUU C pabouell mporpaMMoil Mo MpeIMeTy), BBICTABIEHHBIX OTMETOK,
IIPOITYCKOB YPOKOB M 3aIIMCEN O JOMAIIHEM 3a/I1aHUN.
3.9. Tlonp3oBaTtensam I)K 3ampemaercs nepeaaBaTb CBOM NEPCOHAIBHBIE PEKBU3UTHI
noctyna k 9K 1pyrum nunam.
3.10. Corpynuukam Illxonsl 3anpemiaercs gomyckarb ydamuxcs [IIkonsl k padote ¢
K.

4. [IpaBuJia BeleHUs yueTa yCIeBaeMOCTH M NOCEIAeMOCTH y4aluxcs
4.1. Pabora yuuTenss MO BEACHUIO JAHHBIX TEKYIIEH YCINEBaeMOCTH Y4alllerocs
ocyliecTBiseTcs B pa3jene «KimaccHblil xKypHam».
4.2. Yuurenb B COOTBETCTBUM C pacHUCaHMEM 3aHATUN BHOCUT B DK cienmyromue
JaHHbIE: TEMY YpOKa; OTCYTCTBHE Y4alllUXCs; OTMETKM Y4YalluXCs; JOMalIHee
3a/laHue.
4.3. Yautenp BHOCUT B D)K ydeTHyIO 3aluCh O MPOBEJACHHOM 3aHATUHU MO (DaKTy B
NeHb npoBeAeHus. [[pou3BouTh 3aNUCh YPOKOB 3apaHee HEI0MyCTUMO.
4.4. Yuutenb, 3aMEHSIOUIMI OTCYTCTBYIOLEIO Y4YWTENs,, Ha BpeMs (J1aTy) 3aMEHbI
nosiydaet goctyn K O)K Ha cTpaHMIle OTCYTCTBYIOIIETO YYUTENS M 3aIlOJIHAET €ro B
YCTaHOBJICHHOM IOPSIJIKE.
4.5. Y4eT pe3ylbTaToB YCIIEBAEMOCTH yUalUXCSI:
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pe3yabTaThl yuyeOHOUM AESTEIHLHOCTH OLICHUBAIOTCS HA OCHOBAaHUU YCTHBIX
OTBETOB (BBICTYIUICHHUH) YdYalllUXCsl, MUCbMEHHBIX pPAa0OT, MPAKTUUYECKOM
NESITENIbHOCTH yYaIINXCS;

OTMCTKH 3a YCTHBIC U NMCBMCHHBIC OTBCTHI BBICTABJIAIOTCA B KOJIOHKY 3a TO
4qUCJIO0, KOT'Ja IIpOBOAUIIACH pa60Ta;

B KJIETKaX JUIsi OTMETOK YYUTEIb UMEET MPABO 3AMUCHIBATH TOJIBKO OJIMH U3
CIEAYIOIINX CHUMBOJOB: «2», «3», «4», «5», «H», «». Ormerky «l»
(eIMHMITY) HE BBICTABJIAIOT. JIOMYCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY
rpady;

IIPU KOHTPOJIbHBIX MEPONPUATHUSIX, IPOBOJIUMBIX YUUTEJIEM B COOTBETCTBUU C

TEMaTUYECKUM IUIAHUPOBAaHUEM, O0OS3aTEeIbHBIM YCIOBHEM IPOBEICHHUS
KOHTPOJIS ~ SIBJSIETCS  BBICTaBICHHE  OTMETOK  BCEM  ydJaImIumcs,
NPUCYTCTBYIOIIMM Ha ypoKe (MCKIIoYasl ciyyau, KOI/Ia y4alluics JOJroe
BpEMSI OTCYTCTBOBAJ MO YBaXXUTEJIbHON NMpPUUMHE (HAampumep, o 00je3Hn),
TIOJTBEPKACHHON COOTBETCTBYIOIIUMH TOKYMEHTAMH );

e OTMETKHM BBICTABISIOTCS B Tpade TOro JAHSA, KOIr/la NMPOBOJWIACH JaHHAS
pabora;

e OTMETKHM 3a MUCBMEHHYIO PalOTy IMPOCTABISIOTCS B CPOK HE Oosee Tpex
pabouux JHEH ¢ MOMEHTa ee HallMCaHUs YYallUMHUCS;

e OTCpOYKA BBHIMOJIHCHUS YyYalIUMUCS 3anaHusi (HampuMep, OOydJarouIuiics
MPUINE]I Ha 3aHATHSA TOCHe JUIMTEeIbHOH Oone3nm) dukcupyercs: B DK
CHUMBOJIOM (—); B DJICKTPOHHOM JHEBHUKE Yydallerocs cumBoiioM (-), K
KOTOPOMY HEOOXOMMO HalMcaTh KOMMEHTAPHIA;

e BpeMs, 3a KOTOPOE yYaIlMHCs JOJDKEH JUKBUIUPOBATH 330JKCHHOCTb, HE
NPEBHIIIAET OJHON y4eOHOH HeMeNu NpU YCIOBHH MPHUCYTCTBHS YYaIIETOC
B Illkonme, B TeueHHe KOTOPOW pe3ysibTaThl OLEHUBAHHUS OTCPOUYCHHBIX
3aJJaHU JOJDKHBI OBITh BhICTaBIICHBI yunTeneMm B DK.

4.6. Y4eT nocemaemMocT yqanxcsi:

e y4HTENb 00s3aH Ha KaX/I0M YPOKE OTMEUYaTh OTCYTCTBYIOLIUX YUYaIIUXCS;

e TIPH OTCYTCTBHUH YYAaIIETOCS Ha yPOKE YUUTENb MpocTaBisieT «H»;

e Yyualuecs, HMMEIOINE MEIUIMHCKYI0 CIpPaBKy 00 OCBOOOXIECHUU OT
¢u3nyecKknx HArpy30K, JOJDKHBI MPUCYTCTBOBATh Ha YpOKax (hHU3HUECKOM
KYJIbTYPBI U BBITIOJHATH UHAWBUya bHBIC 33 aHUS.

4.7. OpopmneHue TeMbl ypokKa:
paboTa yuuTelns Mo BeIEHUIO yYeTa BBITIOJTHEHHS YU4eOHBIX TPOrpaMM U MPOBEACHHBIX
3aHSTHI OCYILECTBISETCS B pazzeiie « TeMbl ypOKOB U 3a1aHUS;

e B Hauaje y4eOHOro rofia yYMTeIb BHOCHT TEMaTHYECKOE IUIAHUPOBAHUE IO
npeamery B pazaen «llmanupoBanue ypokoB» Ha CPOK OT OJHOW y4eOHOM
YEeTBEPTH 110 roja. Ecu y4uTensb MCHBITHIBAET TPYIHOCTH NPHU BHECEHUH B
KYpHAJl TEMaTHYECKOTO IUIAHUPOBAHMSA, OH MOXET 3aloNHUTH (haiin
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Microsoft Excel mo ycranoBieHHO# (opMe M TepeaaTbh aIMUHUCTPATOPY
2K s umnoptupoBanus B 9K;

e yuuTenb BHOCHUT B DK yUeTHYIO 3amuCch O TeMe ypoka 1o (akTy B JACHB
MPOBEACHUS;

e ydyeTHas 3anmuch B DK JOKHA COOTBETCTBOBATH TEME IPOMIAECHHOrO Ha
ypOKe MaTepuania.

4.8. JlomarniHee 3agaHue:
yauTelb BHOCHT B J)K mHpopManuio o JoMaliHEeM 3aJaHWM B JCHb TPOBEICHHS
3aHSITHUS,

o B rpade «/lomamrHee 3amanne» GUKCUPYET coJiepKaHuE 3aaHus, CTPAHUIIBI,
HOMEpa 3aJ1a4y U YIPOKHEHUH ¢ OTPaKCHUEM CITCIIM(PUKH JTOMAITHEH paOOThI
(TOBTOPUTE..., COCTaBUTH IIaH, TAOJIUILY, BOIPOCH U T. [1.);

o 0odopMIIET JOMAIIHEE 3aJaHNe TBOPUYECKOTO XapaKTepa, HalpuMep, clieaTh
PUCYHKHU, HaMMCcaTh COUYMHEHNUE, B Tpade «/lomMamrHnee 3agaHue» Cieayromm
obpazom: «TBopueckoe 3a1aHE: BBITIOJIHUTH PUCYHOK K CKa3Ke...»;

e BHOCHT 3amnuch «MHauBUIyanpHOE 3a1anne» B rpady «JlomalrHee 3a1aHue»,
€CJIM TpeJjIaraeT yJaluMcs UHIUBUAYabHbBIC 3a/1aHMS;

e HE 3aJja€T JOMAIIIHEE 3aJJaHie U BHOCHUT B IoJie «JloMalHee 3a/1aHre» 3amuch
«He 3amanoy;

e HE 3aJaeT JOMallHee 3aJaHue TOCIe KOHTPOJLHBIX MEPONpPUITHH, Ha
KaHUKYJIbI.

4.9. BeicTaBI€HNE UTOTOBBIX OTMETOK:

e YUWTEIb BBICTABJISET OTMETKH 32 OTUYETHBINA MEPHOJ ydarmmcs B paszaen XK
«['omoBast oTMeTKay;

e B KOHIIE OTYETHBIX MEPUOJOB BHICTABIAECT OTMETKU YYallUMCS 3a YETBEPTh,
MOJyrojaue, TOJl B CPOKU, ompeaeieHHble aupekropoM IlIkonwsl, HO He
MO3/THEE YeM 3a JIBa JIHS JI0 OKOHYaHHUS y9eOHOTo Imepro/a;

e JUIsI OOBEKTUBHOM aTTecTaluu OOYYalOIIMXCS 32 YETBEPTh YUUTEIh OOs3aH
BBICTaBUTH B D)K HE MEHee Tpex OTMETOK, a JIJIsl aTTeCTAllUM 3a MOJIYyTroaue —
HE MEHee IISITH OTMETOK C 00s3aTE€IbHBIM YYETOM KadyecTBa 3HAaHUI
00ydJaromuxcs Mo MUCbMEHHBIM, JTA0OPATOPHBIM U MPAKTUIECKUM padoTaMm.

5. ®yHKUMHU ¥ JeATeJIbHOCTH MoJib30BaTteseit K
5.1. Ilonp3oBatensmu DK ABAAIOTCA:

o aamunuctpanus [llkonsr: nupexktop IIkosbl, 3aMeCTUTENN TUPEKTOPA;

e TIICHArOTH;

e KJIACCHBIC PYKOBOHUTEIIH,

e JHcIIeTYEp 00pPA30BATEIHLHON JIEATEITHLHOCTH;

o anmuHuctpatop IXK;

5.2. Vwyammecs #W HUX POAUTENH (3aKOHHBIC TMPEJCTABUTENN)  SBISIOTCS
MOJIb30BATEISIMU 3JIEKTPOHHOTO THEBHUKA.
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5.3.

5.4.

5.5.

5.6.

Hupexrop LIkonsl yrBepxkaaer:

o yueOHBII IUIaH He Mo3aHee | anmpens NpeAecTBYIOMEro yueOHOro roja;

o IIEJArOTMYECKYyl0 HArpy3Ky Ha 4YeTBepTh (moiyroaue/ydeOHbI IoJ) He
NO3/HEE YEM 3a JBE HEJAEIH 0 Havaja y4eOHOro nepuoja;

e pacmMcaHue 3aHATHH Ha y4eOHBIM MEepHOJa He MO3/HEEe YeM 3a OIHY HENENto
JI0 €r0 Havaa;

e CIMCOYHBINA cOCTaB yyamuxcs kinaccoB kol He mo3aHee 31 aBrycra;

e CIMCOK KJIACCHBIX PYKOBOJIUTENEH He mo3aHee 31 aBrycra.

3amecturens aupekropa Ilkossl o yueGHO-BocUTaTENBHON paboTe:

e OCYUIECTBIISIET HENOCPEACTBEHHOE PYKOBOJCTBO CHCTEMOH paldoThl 110
BeneHuto DXK;

e II0 OKOHYaHMHM y4eOHOTO rojia Mojy4yaeT y agMUHHUCTpaTropa komuu DK Ha
3JIEKTPOHHOM HOCHTENE HH(OPMAIIMH — ONITUYECKOM JIMCKE IO KJIaccaMm;

e TIPOBEpPEHHbIE Ha PabOTOCIOCOOHOCTHh TBepAble Komuu XK 3amedarbiBaeT B
KOHBEPTHI, 3aBepsET NOANUCHIO, paciin(PpOBKON MOANUCH U AATOH;

e OCYILECTBIISIET KOHTPOJIb 33 CBOEBPEMEHHOCTBIO OTPAXEHUS B JKypHaJe
pacriucaHus U y4€TOM 3aMEIEHHBIX U MPOMYIIEHHBIX YPOKOB (3aHATHM).

TexHuueckne CrennuaiInucThl:

e CBOEBPEMEHHO IPEIOCTABIISIOT AUCIIETYEPY 00pa30BATEIBHOTO YUPEKIACHUS
naHHble ansa  3anonHeHuss DXK: cxemy O0Oy4eHMs, CIUCOK H3y4aeMbIX
JUCHMIUIMH  (IPEIMETOB) Ui KaXAOro Kiacca/Tpymnmbl, CBEACHUS O
nepuojax 00y4eHus U aTTeCTaluu U T. 11.;

e 10 OKOHYaHUM YETBEPTEH W MOJYroAWid COCTaBISAIOT OTUETHI MO padoTe
yuureneit ¢ 9XK;

e II0 OKOHYaHMHM y4e€OHOro roja KOHTPOJUPYIOT pacredyaTky AaHHbIx DX c
pe3yabTaTaMu OOyueHUs B y4eOHOM Trojy (MTOTOBBIMH OTMETKaMH) IIO
KJlaccaM U MPaBUIBHOCTh UX 0()OPMIICHHS KJIIACCHBIMU PYKOBOIUTEISIMU;

e MHPOPMHUPYIOT MENArOrOB O BBISBIEHHBIX OIIMOKAX, HOMYIIEHHBIX UMU MPU
pabote ¢ DX

e OCYLIECTBIAIOT KOHTpoJb 3a peanuzauueit ®I'OC HOO, OO0 u COO; 3a
BBITIOJTHEHUEM YUYEOHBIX IUJIaHOB; MPOTHO3MPOBAHUEM XOJla, Pa3BUTUSA U
pe3yabTaToB 00pa30BaTEIbHON ACATEILHOCTH MO KiaccaM; MPaBUIBHOCTHIO
BeneHus: OJ)K; CBOEBPEMEHHOCTBIO OTpPaXEHHsI B JKypHalle paclHCaHUS;
3aMoJHeHUEeM JKypHala TMeJaroraMu; CBOEBPEMEHHOCTHIO BBICTABJICHUS
OTMETOK M PE3YJIbTaTOB 3aHATHI; HAIIOJIHAEMOCTBIO OTMETOK; OTPaKEHHEM
MOCEIAeMOCTH 3aHSATUN; CBOEBPEMEHHBIM 3aMI0JIHEHUEM pa3jiesa JOMaITHUX
3aJJaHi; COOTBETCTBHMEM  JIOMAIIHUX  33JaHUNd  TPeOOBAHUAM IO
COJICPYKAHHIO H 00BEMY.

Yuutens (megarorudeckuii paboTHUK):
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5.7.

o otpaxkaer B DX xon oOpa3oBaTenbHON NESITEIBHOCTH B COOTBETCTBUU C
o0pa3oBaTeIbHON MPOrpaMMON U y4EOHBIM TUTAHOM;

e C©XKEIHEBHO BHOCHUT B JKypHaJl CBEJIEHHUS O 3aHATHSAX MO MpeAMETy (TeMax
YPOKOB, 33JJaHHBIX JIOMAIITHUX 3aJIaHUSIX);

o olleHHBaeT 3(PPEKTUBHOCTH M PE3yJIbTATUBHOCTH OOYUEHHUS YYAIIUXCS IO
npeaMery (Kypey, IporpaMMe), YYHUTbIBas OCBOEHUE 3HAHMM, OBIAJCHHE
YMEHUSMH, PA3BUTHE OMbITA TBOPUYECKOWU AESITEIHHOCTH, MO3HABATEIHHOIO
MHTEpEeca yyalmxcs;

e BHOCHUT JIaHHBbIE 00 YCHEBAEMOCTH YyYalUXCsl, CBOEBPEMEHHO IMPOCTABISAET
MOJIyUYECHHbIE YYEHUKAMH OTMETKH, B TOM YHCJIE YETBEPTHBIE (TI0JIYT0/I0BbIC)
U TOJIOBHIE;

e OTMETKH 32 MUCHbMEHHBIE PaOOThl BBICTABIISIET B CPOKHU, MPEIyCMOTPEHHBIC
HOpPMaMHU HX MPOBEPKH, HO HE IMO3JIHEE TpeX IHEH ¢ MOMEHTa MPOBEIICHUs
paboThI;

e 3aHOCHUT CBOEBPEMEHHO JAaHHBIE O IMOCEHIAEMOCTH YYAaIIUXCS, BBIMOITHEHUU
JIOMAIITHUX 3aaHHIH;

o 3anonHseT DK Kak 3aMelaloIui yIuTenb (BBOAUT JaHHBIE O MPOBEICHHOM
YpOK€) B YCTAHOBJICHHOM IOPSIIKE TPU OCYIIECTBICHUH 3aMEHBI.

Knaccubie pykoBoauTesu:

e KOHTPOJIUPYIOT aKTyaJIbHOCTh HHGOpMAIMU 00 y4aliuxcsi, POAUTENSAX |
CIIUCKax CBOEro Kjacca W MHQOPMHUPYIOT aucneTdepa oOpa3oBaTEIBHOTO
YUPEKIEHUS O JTIOOBIX U3MEHEHUSIX, BHECEHHBIX B KYpHAJI,

e AHAJTU3HUPYIOT YCIEBAEMOCTh M TOCEIIAeMOCTh YPOKOB YYAIIUMHCS CBOETO
KJ1acca;

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTH 3allOJHEHUS W BHECEHHUs TeJaroraMu
JAHHBIX 00 yCIIEBAEMOCTHU U TIOCEUIAEMOCTH y4aIuXcsi cBoero kiacca B DK

o MHPOPMUPYIOT pOAUTENICH 00 YyCIeBaeMOCTH U TOCEHIAeMOCTH JIeTel
MOCPEJICTBOM OTYETOB, CHOPMHUPOBAHHBIX Ha OCHOBE NMaHHBIX DK, B ToM
YHCIIe 110 3alpocaM POAUTEIIEH;

e 3HAKOMAT YYAIIUXCS W UX POJIUTENICH C HOPMATHUBHBIMH JIOKYMEHTaMH,
JOKQJIbHBIMH aKTaMH W HMHCTPYKIUSAMH, PETJIAMEHTUPYIOIUMHU TIOPSI0K
Hcrob30BaHus JK;

e TIPEJOCTABIISIIOT N0 OKOHUYAHUM KaKJOW YETBEPTH 3aMECTHTENIO JUPEKTOpa
Mo y4eOHO-BOCIHUTATENbHOM paboTe OT4YeThl 00 YCINEeBaeMOCTH W
MOCEIIAeMOCTH YUYalIUXCsl KIacca;

e OPraHU3YIOT ONEPATHBHOE B3aMMOJICHCTBHE MEXIY ydalllUMHUCS Kjiacca, UX
POIUTENSIMU (3aKOHHBIMH TIPEACTABUTEIAMH), aaMuHUCTpanueid [lkonsr u
regaroramMu ¢ momompo 9K;

e KOHTPOJIUPYIOT €XKEIHEBHO PErucTparuio ¢akTa MNPUCYTCTBUS/OTCYTCTBUS
y4allerocs: Ha 3aHsITUSX.
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5.8. lucneTuep oOpa3oBaTENBHOTO YUPEXKICHHUSA:

e BBOJWUT U KOHTPOJHUPYET aKTyaJlbHOCTh NaHHbIX ydamuxcs [lkomnsr (D. U.
O., ron poxaeHus, TMOJI, KOHTAKTHbIE JaHHbBIE, J00aBieHHE (HU3HMUECKOrO
JUla B TPYININY «YUYEHUKW», HA3HAUCHHE YYETHBIX IAHHBIX JJIi BXOJa B
AIIEKTPOHHBIN THEBHUK) (pa3aen DK «YdueHukmn»);

e BBOJAWT M KOHTPOJIUPYET AaKTYyaJbHOCTb JIAHHBIX O POJIUTENAX (3aKOHHBIX
npeactaButensix) ydamuxca (D. M. O., crenens pojacTBa, KOHTAKTHBIC
NaHHbIe, 100aBieHne (U3MUECKOro Jnia B rpymnny «Poautenny, mpussizka
poauTens K NpopuiIo YYeHUKa, HA3HAYEHUE YUETHBIX JaHHBIX U1 BXOJA B
AIIEKTPOHHBIN JHEBHUK) (pazaensl DXK: «Dusznueckue TuIay, « Y UeHUKN);

e BBOJUT U KOHTPOJIUPYET AKTYyalbHOCTh NAHHBIX O JIBMXKCHUHU YYalIUXCs
(pazmen OXK «llpuka3pl O JBHKEHUSAX KOHTHUHIEHTa»), SJIEKTPOHHBIN
MEPeBOJl y4yallMXcs U3 KIAcca/TPynmnbl B KIACC/TPYNIy Ha OCHOBAaHUU
npukas3oB aupekropa LIkonsr;

o (¢opmupyer B DK cnucku knaccoB (pazaen K «Knaccsi»);

o ¢opmupyer B DX cnucku y4eOHBIX TPyNI B paMKax Kiacca/mapaienn
(paznen DX «['pynmnel 00ydeHHs»), OTpakaeT U3MEHEHMs B CHHMCKaX TPYIII
(3auncnenue, BHIOBITHE, IEPEBOJT YUAITNXCSA);

e BBOAWUT AaHHbIE 17 QopmupoBanus B DK yuebHoro rumana (pazmen DX
«YueOHBbIH TUTaH»);

e Ha3HAYACT YyYUTENEeW MO TpeIMeraM Hjis KaXJOro Kiacca/Tpymibl B
COOTBETCTBUU C y4E€OHBIM pacHUCaHUEM;

e HACTpamBaeT CXeMbl OOyUYEHUS /Jis1 HAYAIbHOW, OCHOBHOM M CPETHEN IIKOJIBI
(pazmen DX «I'paduk o00ydeHHs»): CIHUCOK HW3YYAaEMBIX JAUCIUILUIAH
(mpenMeToB) IS KaXJOTO KJacca/TPyNmbl, MEepuoj; OoOydeHUs, Mepuoj
aTTeCTalluM, KAHUKYJIbI, yaeOHasl Heels, IEPEHOCH MPa3IHUKOB;

o ¢dopmupyer B DK CHUCOK KIACCHBIX PYKOBOJUTENEH U KOHTPOJIUPYET
aKTyaJIbHOCTh JTAHHBIX (paznen 29K «Haznaueunue KJIACCHBIX
PYKOBOAUTENECH);

e 3amoiiHsAeT rpaduk 3x3aMeHoB (pazaen DK «'paduk sK3aMEeHOBY);

e BBOJUT JlaHHBIE 00 OpraHu3alMu 3aMeH mpenoaaBateneit (pazgen XK
«3aMeHa npenojaBaTenein»);

e 3aMOJIHAET TEeMAaTUYECKHUe IUIaHUpOBaHMs 1o mnpeameram (pazgen XK
«KanengapHo-TeMaTuueCcKue TUIaHb»);

o pacmpenensieT y4yeOHYIO Harpy3ky COIJIaCHO y4eOHOMY TIUIaHy B
COOTBETCTBUU C YTBEPXKJCHHBIMU CHHCKAMHU Y4YUTEJIEH-IPEAMETHUKOB,
KJaccoB, yueOHbIx rpyn (pasznen DX «Pacnpenenenne Harpy3Ku»);

e BBOAWT JaHHbIe W ¢opmupyer B DK OCHOBHOE M CKOPPEKTHPOBAHHBIC
pacnucaHusi 3aHATHM Ha Y4eOHbI nepuoj (4eTBepThb, MOIYroaAHe, TON)
(paznen XK «Pacniucanue 3aHATHID).
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5.9. Anmunuctparop 2XK:

e 3aKpBIBAaCT NPEIbIAYIINI y4yeOHBIH T0J, OTKPHIBAET HOBBIM Y4EOHBIN TOJ
(ycTaHOBKa/TIepeBOJT B HOBBIM ydeOHBIH Ton — pasmaen DX «Hacrpoiika
IpOorpaMMbl», oapasnen « Tekymuil yaeOHbIi roay);

e Ha3HauvaeT mnojs3oBatene XK, To ecTb HaAenseT mpaBaMu JOCTYIA IpU
OTKPBITUM HOBOTO Yy4e€OHOTO roja B COOTBETCTBUU C YYEOHBIM IUIAHOM,
pacrnucanuem, npukaszamu aupexropa Llkonsr;

e YCTaHABIMBaeT pacnucanue 3BOHKOB (pa3nen DK «Pacnucanue 3BOHKOBY);

e TIPEAOCTABIISIET JIOTMHBI U Taposid it noctyna K DXK (mHeBHHKY) (pa3men
2K «Dusnyeckue Jumar);

o o0OecneunBaeT B3aumojiecTBUE DX U CMEXKHBIX CHCTEM, BBIMOTHIET
pEe3epBHOE KOMMMPOBAHUE JAHHBIX;

e KOHCYJBTHpYET Mojb3oBareineit XK nmo BompocaM paboThl ¢ HUM;

e OCYIIECTBIIET TEXHWYECKoe obcimyxuBanne X, B TOM  uucie
yYCTaHABIIMBA€T OOHOBJCHUS KOH(MUTypaluu; €XKETHEBHO MPOBOIAUT
pe3epBHOE KOINUpOBaHWE 0a3 JaHHBIX; YyJOaIseT IMOMEYECHHbIE OOBEKTHI,
HAaCcTpamBaeT (CHHXPOHH3UPYET) JHaHHble Mexay X U 2JIeKTpOHHBIM
nHeBHUKOM (pazaen DK «Hactpoiika CHHXpOHU3ALUU JaHHBIX));

e OCYIIECTBJISIET aIMUHUCTPUPOBAHUE ) (paznen 2K
«AIMUHUCTPUPOBAHUE);

e pa3rpaHUYMBAET MpaBa JOCTYyMa MOJb30BaTENE€l B COOTBETCTBUM C LETISMU U
3alayaMu 00pa30BaTENbHON JEATENBHOCTH U y4eOHOM Harpys3Kku IMeJaroros
(paznen 2K «Hactpotika mosib3oBaTeIeit U IpaB).

e 3aMOJIHAIOT B Havalsie y4eOHOro roaa pazaen «JIucT 3mopoBbsi»: cBeaeHus: 00
AHTPOTIOMETPUUYECKUX  JAHHBIX  OOyYalolmUXCs, Tpynme  370pOBbs,
MEJUIIMHCKON TpyIIe JUId 3aHATHH (QU3WIECKOH KYyJIBTYpPOH, HOMEpe
HE0OX0oauMO# yueOHOH MeOenH, a TaKkKe MEIUITMHCKIE PEKOMEHIAINN;

o o0ecneuyMBarOT aKTyalbHOCTh JaHHBIX paznena XK «Jluct 310poBbs» B
TE€UEHHUE rojia.

e 0 meparormyeckux corpyanukax Illkomnel: mpueM Ha padoOTy, YBOJIbHEHUE,
MepeBoji, Ha3HAUYCHHE JOJDKHOCTH (OCHOBHOM W IO COBMECTHUTEIBLCTBY),
npuBsizka K rpymnmne «CorpyaHukn» (pasgensl 9K «®Puznueckue unay,
«[Ipuem Ha paboty», «YBoabHeHHe», «KaapoBble mnepeMenieHus»,
«COTpYIHUKIY);

e CHUCKHU COTPYIHUKOB IIKOJBI, UX TOJKHOCTH, B TOM YKCIIE PYKOBOJMUTEIECH,
rpacduk pabotsl (paznensl DK «Iloapaznenenus», «Jomknocty, «I"papuku
paboTEI»).

e OCyIIECTBISIET (HOPMHUPOBAHUE NMPUKA30B O JIBIKCHUH YJAIIUXCs (3a4UCIICHHE,
BBIOBITHE, OKOHUAHUE YIeObl, IEPEBO B APYTOM KIaCC/TPyIITy).
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5.13. VYyammecs Ilkonsl U ux poautenu (3aKOHHBIE NPEACTABUTEIN) HMEIOT
CJIEJTYIOIIME BO3MOKHOCTH MPHU MOJIB30BAHUH JIEKTPOHHBIM THEBHUKOM:

e TOJYyYaroT HH(GOPMAILIMIO O JOMAIIHUX 3aaHUSIX;

e TOJYYalOT JaHHble 00 ycHeBaeMoCTH OOydarmmxcs (BBICTaBICHHBIX
OTMETKaXx).

6. IIpaBa nosab3oBaresei 7K

6.1. Bce nonp3oBarenu 9K UMEIOT MpaBO UCIOJIB30BATh €r0 B €XKETHEBHOM pEXKHUME.
HckmtouenneM sIBsieTCsl MPOBEICHHUE TEXHUYECKUX paboT, KOTOpble MOTYT
MIPOBOJUTHCS B CPOK HE OOJIEE CYTOK C YBEIOMIJIEHHEM I0JIb30BaTeNel 3a HENIENIO /10
Hayaya padoT.
6.2. KrnaccHple pyKOBOIUTENM HMEIOT TMpaBo HHPOPMUPOBATH POAUTENEH O
COCTOSSHUM  YCIE€BA€MOCTHM M  IOCEIIAeMOCTH WX JEeTed 4Yepe3  OTYEeTHl,
chopMUpoBaHHBIE HA OCHOBE JaHHBIX DK, 10 HEOOXOAUMOCTH.

7. OTBeTCTBEHHOCTH MOJb30BaTeseil K
7.1. Bce nmonp30Barenn HECYT OTBETCTBEHHOCTD!

 3a HapymieHue TpedoBanuit OeaepanbHoro 3akona ot 27.07.2006 Ne 152-3
«O mepcoHaTbHBIX TaHHBIXY;

e pasrijalieHHe CBOMX YUYETHBIX JIAHHBIX (JIOTWH, MApOJh);

e HapylleHHe TPeOOBAHUI HOPMATUBHBIX MPABOBHIX JOKYMEHTOB, B TOM UHUCIIE
JIOKaJbHBIX aKTOB U UHCTPYKIIMM, ONMPESISIOMMX MOPSIAOK HUCIIOTb30BAHUS
9K B COOTBETCTBHH C 3aKOHOJAATEIILCTBOM PD.

7.2. Hupextrop IlIkonel HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEPKICHHE
y4eOHBbIX IUIAHOB, IUJIaHA paclpeiesieHus NeJarornuyeckod Harpy3ku U y4eOHOro
pacrnucanusl.

7.3. 3amecTuTenb AUPEKTOpa MO  y4eOHO-BOCIUTATENBbHOW paboTe HeceT
OTBETCTBEHHOCTH:!

e 32  CBOCBPEMEHHOCTh  (OopMHpOBaHUs  y4eOHBIX  IUIAHOB,  IIJIaHA
pacnpeieseHus ne1arornyeckoil Harpy3Kku U y4eOHOro paciicaHus;

e pacmeyaTKy COOTBETCTBYIOIIMX pazfenoB DK B KOHIE y4yeOHOro roja u ux
odopMIIeHHE.

7.4. Anmunuctpatop XK HeceT OTBETCTBEHHOCT:

 3a Oecniepeboiinoe ¢pyHKMoHUpoBaHue DK, 6a3 TaHHBIX U CMEKHBIX CUCTEM
CBSI3U;

e BBHITIOJIHCHUE PE3EPBHOTO KOMMMPOBAHUSI TAHHBIX;

e HANOJHEHHUE W aKTyaJbHOCTh 0a3bl TaHHBIX paOOTHUKOB LIIKOIBI.

e 32 CBOEBpEMEHHOE coxpaHeHue komuii DK Ha SIEKTPOHHOM HOCHTENE
uHpopManuu (OMTHUYECKOM JMCKE) M pacrevyaTKy JOKyMEHTOB Ha OyMasKHBIX
HOCUTEJISIX;

e COOTBETCTBHE yueTHBIX 3amuceil DK ¢akraMm peanusanuu oOpa3oBaTebHON
JeATETbHOCTH;
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e TPAaBWIBHOCTHIO UCTIOJB30BaHUS DXK.

e HECEeT OTBETCTBEHHOCTh 3a CBOEBPEMEHHBIM BBOJ U TMOJJEpKaHUE B
aKTyaJIbHOM COCTOSIHUM JaHHBIX ydamuxcsi Lkombl, pacnucaHue 3aHATHH,
OTpaXEHHE JABMXKCHMS y4allUXCs, BEJICHUE JKypHaja 3aMeEH, aKTyaJbHOCTh
OTYeTa 10 3aM0JIHEHUIO JKyPHaJia NearoraMu.

e 32 CBOEBPEMEHHOCTH 3al0JHEHUS pazjena «JIuCT 310poBbsa» U aKTyalbHOCTb
JTAHHBIX B HEM;

e 3a BHECEHHE M KOHTPOJb 3a aKTYaJIbHOCTHIO IaHHBIX O COTPYIHHKAX,
YYaCTBYIOIIMX B 00pa30BaTEIbHON AESITENHOCTH.

7.5. Yaurens (megaroru) HeCyT OTBETCTBEHHOCTb:

e 32 CBOCBPEMEHHOCTb BHECEHMsI, IOCTOBEPHOCTh M aKTyalbHOCTh JIaHHBIX 00
YCIEBAEMOCTH U MOCEIAEMOCTH YJallluXCsl;

e eXeIaHEeBHOoe 3anojHeHune DX

e YCTPaHEHHE BBISBICHHBIX OITMOOK IpH BeAeHuU DK;

e COXPAaHHOCTh CBOMX PEKBU3UTOB JOCTYINA, HCKIIOYAIOLIYIO MOJIKIIOYEHUE
MOCTOPOHHUX.

7.6. KimaccHble pyKOBOAHTEIH HECYT OTBETCTBEHHOCTH!

e 32 CBOCBPEMEHHOCTb BHECEHHsI, IOCTOBEPHOCTh U aKTyaJbHOCTh JIAHHBIX 00
YCTIEBAEMOCTH U TTOCEIIAEMOCTH YJalluXCs;

e JIOCTOBEPHOCTh M aKTyaJbHOCTb CHHCKOB Kiacca M uUHPoOpManuu o0
yuaamuxcs 1 ux poaurensx (O. U. O., nomep tenedoHa, aapec IMEKTPOHHOM
MIOYTHI);

e CBOEBPEMEHHOE MH(POPMUPOBAHHE POJUTENECH O COCTOSHUM yCIIEBAEMOCTU U
MOCENIAeMOCTH UX JieTel nocpeactsom JK;

e TPENOCTABIICHUE 10 OKOHYAHMM Y4YeOHBIX dYeTBepTel (MOJYroauii/rona)
3aMECTHUTENIO JAMPEKTOpa MO y4eOHO-BOCIUTATENbHOW paboTe 0T4eTOB 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH yJallluXxcs Kiacca.

8. OTyeTHBIEC MEPHOABI U XPaHeHHe HHpOPMaTUN
8.1. Oruersl MO YCHNEBAEMOCTH M TOCEHIAEMOCTH CO3/Ial0TCS B KOHIIE YETBEPTH,
MOJIYTOAMS U Y4EOHOTO roJa.
8.2. Otuer o 3anonHeHuH K ¥ HAKOIUISIEMOCTH OTMETOK CO3/IA€TCA €KEMECSUYHO.
8.3. Ilo 3aBepuieHHMH OTYETHOTO MepHoAa (YETBEPTH, MOIYrOausi, Yy4eOHOro rona)
WUTOTOBBIE BEJOMOCTH pacCleyaThlBAIOTCS Ha OyMa)XHOM HOCHTENE, 3aBEpSIFOTCS
MOJANMUCAMH TI€IaroroB, KJIACCHBIX PYKOBOJIUTENIEH, 3aMECTUTENsl TUPEKTopa IIo
y4eOHO-BOCTIUTATENbHOM paboTe, JUpeKTopa.
8.4. Ilo oxoHYaHWMM Yy4eOHOTO TOJa WTOTOBBIE BEAOMOCTHU IMPOIIUBAIOTCS,
MPOIIHYPOBBIBAIOTCS, OMNEYATHIBAIOTCSI W CHAIOTCA B apXuB JUIsl XpaHEHUs B
YCTaHOBJICHHOM TOPSIJIKE.
8.5. Tlo oxonuanuu ydeOHOro Troja monHas Bepcuss XK mnepeHocuTcs Ha
JJIEKTPOHHBIN
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HOCHUTEIb MH(POpPMALIMN — ONTHUYECKUN JTUCK, OTIEUYATHIBACTCS, 3aBEPSAETCS MOIMUCHIO
3aMeCcTUTENs JUPEKTopa M0 y4eOHO-BOCIHUTATENbHON paboTe U pacmm@poBKOn
MOJIMMCH ¥ XPAaHUTCS B aQpXUBE B YCTAHOBJICHHOM TOPSIJIKE.

JOKYMEHT NOJANUCAH 3JIEKTPOHHOH! MOJANUCHIO
HOAJIMHHOCTD TOKYMEHTA NOATBEPXK/IEHA.
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